IRS Form W-9, Request for Taxpayer Identification Number and Certification is used to gather taxpayer information from a vendor, contractor, or other non-employee that a business is working with. 
The information collected on Form W-9 is then used by the business to fill out either Form 1098 or Form 1099 at tax time.
· Form W-9 collects information including name, address, tax classification, Social Security number or EIN, and withholding information.
· The person or company submitting Form W-9 must sign and date it. Willfully reporting incorrect information can result in fines or penalties.
· Because Form W-9 contains sensitive identification information, both parties should exercise caution when sending and storing it.
· Form W-9 is not sent to the IRS. Instead, both the business and the third party should keep copies of it for their records.

Information on Form W-9
There are three sections of Form W-9, and it is used to collect eight pieces of taxpayer information:
· Line 1, Name of entity/individual: Enter the name shown on your tax return; this can be either an individual name or the name of an owner, sole proprietor, partnership, or other entity.
· Line 2, Business name: The line is only filled out if you have a trade name, business name, DBA, or other disregarded entity name.
· Line 3, Federal tax classification: Choose only one of individual/sole proprietor, C corporation, S corporation, partnership, trust/estate, or LLC (limited liability company); if you select LLC, fill out Line 3b to indicate whether it is a C corp, an S corp, or a partnership.
· Line 4, Exemptions: Indicate whether you are exempt from backup withholding or FATCA reporting.
· Line 5 and Line 6, Address: Enter your address, city, state, and ZIP code.
· Line 7, Account numbers: If requested, you may enter additional information such as client information for a bank or brokerage.
· Part I, Tax identification number (TIN): Your TIN may be a Social Security number (SSN) or an EIN.





How to complete Form W9
· Line 1, Name of entity/individual: Enter the name of the Chapter.
· Line 2, Business name: Leave blank
· Line 3, Federal tax classification: Check the box for “Other” and enter 501c6
· Line 4, Exemptions: Leave blank
· Line 5 and Line 6, Address: Enter the correspondence address of the chapter along with city, state, and ZIP code. 
· If the chapter does not have a correspondence address, the local HFMA remittance address may be utilized. HFMA corporate office: 2001 Butterfield Road, Downers Grove, IL 60515
· Line 7, Account numbers: Leave blank
· Part I, Tax identification number (TIN): Enter the TAX ID number associated with your Chapter. 

See example below:
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‘Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

e 3.

-Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes. certain entities, not individuals; see
B instructions on page 3):

U Individual/sole proprietor or —] C Corporation ‘—| S Corporation |— Partnership |—\ Trust/estate

single-member LLC Exempt payee code (if any)

U Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
er LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that|
from the owner should check the appropriate box for the tax classification of its owner.

_ (Applies to accounts maintained outside the U.S.)

code (if any)

Print or type.

d apt. or suite no.) See instructions. [ Requester's name and address (optional)

-\e, and ZIP code I

See Specific Instructions on pag

7 List account number(s) here (optional)
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